
      PUBLICATION REQUESTED     

First (Scots) Presbyterian Church 

PUBLICATION REQUEST FORM 
(IF PRINTING COSTS APPLY, THE APPROPRIATE BUDGET WILL BE BILLED ACCORDINGLY.) 

EVENT NAME:_______________________________________ 

EVENT DATE:________________________________________ 

All submissions are due in writing or may be emailed to Communications@first-scots.org with the following information included. 

REQUESTED BY:_______________________________________________________________________________________

REQUESTOR’S PHONE #/EMAIL:_________________________________________________________________________ 

PUBLICATION DATES REQUESTED   OTHER PUBLICATIONS

Please send at least five days 
before publication to allow for 
approval, printing, and distribution. 
If design is required, please allow 
one week.   

EVENT LOCATION:______________________________ 

EVENT TIME:___________________________________ 
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